How to Order
a Review Copy or an Instructor Copy

Review Copies:
If you are an educator and wish to consider one or more of our books or our business plan software for
adoption as course material, we will provide you with a review copy.

eBooks: For each book you request, we will arrange a FREE eBook review copy via download. Call 972-
241-1144.

Business Plan Software: If you wish to review our Automate Your Business Plan software for use in
your school program, we will arrange a FREE download. Call 972-241-1144.

Hard Copies: If you want a hard copy of the book you are considering for adoption, we charge a prepaid
fee of $12.00 to offset our costs. If you need a hard copy of the software, we charge a prepaid fee of
$35.00.

To Order Review Hard Copies: Complete the form and FAX or mail it to us along with a page of your
school's letterhead. Please indicate your method of payment. We accept checks, money orders, or credit
cards including VISA, MasterCard, and American Express. Be sure to completely fill out the form. You
may also order by telephone. However, the order will not be processed until we have received a copy of

your school's letterhead to attach to your request.

All orders will be sent to you within twenty-four hours unless that item is temporarily out-of-stock. In that
case, your order will be sent out as soon as the title is available..which should be within a few days of

your request.

Instructor Copies:

We supply one free instructor's copy for every 25 copies of an adopted title ordered through the
bookstore. We can help with instructor materials for our three titles: Anatomy of a Business Plan,
Steps to Small Business Start-Up, and Keeping the Books. Instructors should contact us by telephone

(972-241-1144) regarding supplementary materials.

For Anatomy of a Business Plan and Automate Your Business Plan, we have developed a powerpoint
presentation that is available to instructors.

To Order Instructor Copies: Complete the form and FAX or mail it to us along with a page of your
school's letterhead. All instructor's copy requests must be accompanied by either a copy of your
bookstore's purchase order indicating quantity and the date of order or a copy of your requisition to the
bookstore.

If you have purchased a site license for Automate Your Business Plan software, an instructor's copy will
automatically be shipped to the school with your order. You will be free to load the software on both your

school and home computer.



Site Licenses for
Automate Your Business Plan

We have many universities, vocational schools, and small business development centers using our
business plan software in a computer lab environment. By paying a one-time fee, the software will be
licensed for multi-users on multiple computers. This means that once installed, the software will be
available for current and future classes of students writing their business plans in the computer lab under
the guidance of an instructor or through independent study. See site license information and site license
order form above.

Questions???7?
If you have any questions regarding adoption of our books and software, the ordering of review or
instructor copies, or software site licenses, please feel free to give us a call -- or you can e-mail or fax us.

We will be more than happy to help you in any way that we can.

Telephone: 972-241-1144 Fax: 972-212-7126 Email: info@bizplanningresources.com

Address: Business Plan Solutions
3766 Brookhaven Club Drive
Addison, TX 75001



